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\ Procedures Name: \ Smoke-Free Policy Implementation Procedure

=  Procedures Information:

Code: PRO 38 SDG 3 P4 N 1
Issue date: 2018

Revision, Date: V04, 2024

Evaluation Frequency: Yearly

Level of Confidentiality: Public

Pages: 2

Procedure Approved Date: 22 Feb 2018

Decision of the Deans Council: | 24 July 2018/2019

= Responsibilities and implementation:

Follow-up, review and Strategies and Policies Committee, Sustainability and
development: Ranking Office

Accreditation: Human Resources and Institutional Development Unit
Application (scope): All university facilities, including academic buildings,

student residences, open spaces, and university vehicles

= Procedure Steps:

# Step
1. Policy Announcement:
e Publish the smoke-free policy on the university’s official website and
noticeboards across the campus.
e Send emails to all members of the university community (students, staff,
and visitors) to raise awareness of the new policy.
2. Signage Placement:
o Install clear signs displaying “No Smoking” logos in all university
facilities.
o Designate small and specific areas outside the campus for smokers.
3. Community Awareness:
e Organise workshops and awareness sessions about the harms of smoking
and the benefits of quitting.
o Collaborate with the university’s smoking cessation clinic and health
institutions to offer support programmes for quitting smoking.
4. Policy Enforcement:
o Employ specialised personnel to monitor policy implementation on
campus.
e Issue initial warnings to violators of the policy.
5. Handling Violations:
e Prepare detailed reports on violations.
e Impose escalating penalties, such as written warnings, fines, or
suspension of university services for repeated violations.
6. Support Programmes for Smoking Cessation:
e Provide counselling services and training sessions to help individuals quit
smoking.
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o Offer psychological and health support programmes in collaboration with
the university’s smoking cessation clinic, general clinic, and health
insurance network.

7. Review and Evaluation:

e Collect feedback from students and staff about the effectiveness of the
policy.

o Conduct periodic reviews to improve implementation procedures.

= Related Forms:

# Form Name

1. Violation Reporting Form

2. Community Satisfaction Survey for Policy Evaluation
3. Registration Form for Smoking Cessation Programmes
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